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The  Un iversity of Akron  is com m itted  to  provid ing a  sa fe  and  secu re  environm en t for 
Youths participa ting in  Youth  Program s, as ou tlined  in  the  Un iversity’s Youth  Pro tection  
Policy. These  Gu ide lines provide  additiona l in form ation  and  re sources to  assist Youth  
Program  Directors and  Pe rsonne l in  im plem enting the  Policy and  m anaging Unive rsity-
Sponsored  Youth  Program s. The  Guide lines will evolve  over tim e , so  p lease  m ake  sure  you 
are  using the  m ost up-to-date  version  on  the  Com pliance  and  Risk Managem ent Office’s 
webpage .   

 

All Un iversity-Sponsored  Youth  Program s m ust be  registe red  in  advance  with  The  
University of Akron  Com pliance  and  Risk Managem ent Office . Registra tion  for previously 
approved, ongoing program s shou ld  be  com ple ted  be fore  the  start o f the  sem este r (Fa ll, 
Spring, Sum m er) tha t the  You th  Program  will take  p lace . Starting in  March  2024, 
registration  for a ll other Youth  Program s m ust be  com ple ted  a t least th irty (30) days be fore  
the  Youth  Program  sta rts. Program  Directors are  responsib le  for ensuring that registra tion  
is tim e ly com ple ted . Be fore  registe ring a  Youth  Program , Program  Directors m ust have  the  
approval and  support from  the ir departm en t leade r for the  You th  Program . 

If the  CRMO identifie s poten tia l risks with  the  Youth  Program  during its review of the  
registration  in form ation , Program  Directors m ay be  requ ired  to  provide  additiona l 
in form ation  or take  risk m itigation  actions be fore  the  program  proceeds.  Alte rnative ly, the  
CRMO m ay provide  lim ited  exceptions or a lte rna tive  ways to  satisfy the  requ irem ents in  
the  YPP policy and  these  gu ide lines.  Program  Directors shou ld  consu lt early in  the  
p lann ing process with  the  CRMO on new You th  Program s and/or activitie s there in  if/as 
needed.  

 

 

 

Program  Directors and  Pe rsonne l m ust com ple te  Bureau  of Crim ina l Investiga tion  (BCI) and  
Fede ra l Bureau  of Investiga tion  (FBI) background checks at least eve ry two (2) years. The  
on ly exception  is for Program  Personne l that will no t have  con tact with  Program  
Participan ts outside  of a  classroom  se tting (exam ple : guest pre sente rs).    

Program  Directors are  re sponsib le  for ensuring tha t they and a ll Program  Personne l have  
acceptable  background checks be fore  they m ay engage  with  Program  Participan ts. 
Background checks that identify a rrests, pending charges, and/or crim ina l convictions for 
the  fo llowing (or ones sim ila r in  na ture ) are  not acceptable : 

PROGRAM OVERVIEW 

REGISTRATION AND APPROVAL OF UNIVERSITY-SPONSORED YOUTH PROGRAMS 

REQUIREMENTS FOR YOUTH PROGRAM DIRECTORS AND PERSONNEL 

Background Checks and Self-Disclosure 

https://www.uakron.edu/finance-administration/risk/ypp/Youth-Protection-Policy.pdf
https://www.uakron.edu/finance-administration/risk/ypp/Youth-Protection-Policy.pdf
https://www.uakron.edu/finance-administration/risk/
https://forms.office.com/Pages/DesignPageV2.aspx?origin=NeoPortalPage&subpage=design&id=7V1X6PnXzk6kqgsymRru3WnKTlKCwDlNu9cGjtcFZbRUQjBZUktORDFNSDBLMjdCNElFWVFJME80WCQlQCN0PWcu
https://www.uakron.edu/finance-administration/risk/
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• Murder, m anslaughter, o r crim ina lly negligen t hom icide  
• Assau lt or batte ry 
• Kidnapping 
• Sexual offenses (including harassm en t) 
• Sta lking 
• Crim es aga inst or involving ch ildren  (including ch ild  pornography, abuse , neglect, or 

endangerm en t) 
• Dom estic vio lence  
• Hum an  tra fficking 
• Drug re la ted  offenses  

The  Un iversity re serves the  right to  consider other convictions as reasons for 
d isqua lifica tion  of a  pe rson  from  working with  Un iversity-Sponsored  Youth  Program s.  

The  University of Akron  School of Counse ling offe rs background check se rvices. More  
in form ation  abou t these  se rvices m ay be  found on  the  School of Counse ling’s website .  

Program  Directors and  Pe rsonne l a re  requ ired  to  se lf-d isclose  to  the  CRMO any arre sts, 
pending charges, or crim ina l convictions (other than  m inor tra ffic offenses) of the  above  
na ture  tha t they rece ive  prior to  or during the  Youth  Program  and re frain  from  working 
with  the  Youth  Program  un til au thorized  by the  CRMO. The  CRMO will consu lt with  the  
Office  of Genera l Counse l and  othe r appropria te  Un iversity officia ls in  de te rm in ing whethe r 
the  Program  Director or Personne l m ay proceed  in  working with  the  Youth  Program  and, if 
so , any necessary additiona l sa feguards.  

 

 
All Program  Directors and  Personne l m ust com ple te  tra in ing on  the  fo llowing topics in itia lly 
and  re fre sh  the ir awareness annually the reafte r.  The  on ly exception  is for Program  
Pe rsonne l that will no t have  d irect contact with  Program  Participants ou tside  of a  
classroom  se tting (exam ple : guest pre sente rs).    

Requ ired  tra in ing for Personne l:  

• Online  course : Ch ild  Abuse  Prevention : Pro tecting Minors (Oh io) 
• These  Gu ide lines and  a ll p rogram -specific gu ide lines and  pro tocols 
• Program  Directors can  con tact support@uakron .edu  to  have  You th  Personne l 

enro lled  in  the  Brightspace  course . 
 

Requ ired  tra in ing for Program  Directors and  UA Em ployees: 

• Online  course : Youth  Pro tection  Program  

Training 

https://www.uakron.edu/soc/check
https://nam11.safelinks.protection.outlook.com/?url=https%3A%2F%2Fbrightspace.uakron.edu%2Fd2l%2Fle%2Fdiscovery%2Fview%2Fcourse%2F4692498&data=05%7C02%7Claura19%40uakron.edu%7C8bf08942ac594949c0ee08de28783284%7Ce8575dedd7f94ecea4aa0b32991aeedd%7C0%7C0%7C638992693866017608%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=7BHSvAwxdHtSQbVoQU3ecOo%2FpBOwgi01Giza9NgGvg8%3D&reserved=0
mailto:support@uakron.edu
https://nam11.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.myworkday.com%2Fuakron%2Femail-universal%2Finst%2F23455%24164%2Frel-task%2F2998%2435805.htmld&data=05%7C02%7Claura19%40uakron.edu%7C8bf08942ac594949c0ee08de28783284%7Ce8575dedd7f94ecea4aa0b32991aeedd%7C0%7C0%7C638992693866056189%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=Iof50aY%2F7zXY48aT61LVN8c5img0JCjyEKv9lCbm4vQ%3D&reserved=0
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• All UA em ployees can  se lf-enro ll in  th is course . Con tact askHR@uakron .edu if you  
have  any issues accessing th is course . 

Program  Directors are  re sponsib le  for ensuring tha t they and a ll Program  Personne l have  
com ple ted  the  requ isite  tra in ing be fore  they m ay engage  with  Program  Participan ts.   

 

 
 

Program  Directors m ust ensure  tha t the ir Youth  Program s deve lop  and  im plem en t the  
fo llowing: 

• Daily agenda  with  the  planned activitie s, locations, and  tim efram es  
• Program  Pe rsonne l Code  of Conduct (tem pla te  or equ iva len t) 
• Program  Participant Code  of Conduct (tem plate  or equ iva lent)  
• Program  Pe rsonne l and Participan t Roste r (including con tact and  em ergency contact 

in form ation )  
• Package  for com m unication  with  paren ts/guardians, including requ isite  form s: 

o Deta iled  agenda 
o Drop off and  p ick up  procedures 
o In form ed Consen t, Re lease  and  Medica l Authoriza tion  for a  Minor (tem pla te  

or equ iva len t) 
o Medica l In form ation  and  Authorization  to  Dispense  Medication  (tem pla te  or 

equ iva lent) 
o Im ages Re lease  Form  (if applicable ) (tem pla te  or equ iva lent)* 
o Student Recreation  and Wellness Center Re lease , Waive r and  Medica l 

Au thorization  (if applicable ) (see  Facility waivers) 
• Safe ty Pro tocols and  Em ergency Action  Plan  (tem plate  or equ iva lent) 
• Incident Reporting Form   

 
*If UA engages a  vendor/con tractor to  take  photographs, video  or othe r im ages during 
the  program , coordina te  with  the  UA Purchasing Departm en t for vendor/contractor 
se lection  and  the  requ isite  profe ssiona l se rvices agreem ent form . 

 
 

 

Youth  Program s m ust fo llow the  brand standards se t by Un ive rsity Com m unication  & 
Marke ting (UCM) for m arke ting and  advertising m ate ria l.   

 

REQUIREMENTS FOR PLANNING AND EXECUTION OF YOUTH PROGRAM 

Documentation 

Marketing Materials 

mailto:askHR@uakron.edu
https://www.uakron.edu/finance-administration/risk/ypp/Personnel-Code-of-Conduct.pdf
https://www.uakron.edu/finance-administration/risk/ypp/Participant-Code-of-Conduct.pdf
https://www.uakron.edu/finance-administration/risk/ypp/Consent-Release-Medical-Authorization.pdf
https://www.uakron.edu/finance-administration/risk/ypp/Medical-Information-Permission-Dispense-Medication.pdf
https://www.uakron.edu/finance-administration/risk/ypp/Template-Image-Release.pdf
https://www.uakron.edu/rec/about/policies/waivers/
https://www.uakron.edu/finance-administration/risk/ypp/UA+YPPEAP+Spring%202024.pdf
https://forms.office.com/r/xXSiYq0JEJ
https://www.uakron.edu/im/
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Youth  Program s m ust have  a  procedure  for checking in  and  ou t Program  Participan ts. 
Program  Participants m ay not be  a llowed to  leave  the  Youth  Program  except with  the ir 
paren t/guard ian  or som eone  authorized  in  writing by the  sam e. Attendance  m ust be  
regu larly checked, and  the  Em ergency Response  Plan  m ust have  a  procedure  to  address 
m issing Program  Participan ts.   

Except for private  le ssons (see  be low), each  You th  Program  m ust have  a t least two Program  
Pe rsonne l (one  of wh ich  m ay be  the  Program  Director), un le ss an  exception  is rece ived  in  
advance  from  the  CRMO. The  fo llowing m in im um  supervision  ra tios (sta ff: participant) 
m ust be  m ain ta ined  at a ll tim es du ring the  Youth  Program : 

Age  of Participan ts Day-Only Cam ps Overn ight Program s 
5 years and  younger 1:6 1:5 

6-8 years 1:8 1:6 
9-14 years 1:10 1:8 

15-17 years 1:12 1:10  
*Based on American Camp Associa tions (ACA) Standa rds  

Except for private  le ssons, one -on-one  in te ractions with  Youth  is proh ib ited . In te ractions 
include  com m unications such  as te lephone , m ail, em ail, texting, and  other form s of 
com m unication .  

The  Program  Personne l Code  of Conduct m ust provide  additiona l expectations for 
supervision  and  conduct by Program  Directors and  Personne l.   

For private  le ssons, the  paren t/guard ian  of the  Youth  m ust be  given  the  option  to be  
pre sen t and  m ust consent in  writing to one-on-one  contact with  the  Program  Director or 
Pe rsonne l. Wheneve r possib le , p rivate  le ssons shou ld  take  p lace  in  a  room  with  in te rior 
windows and/or an  open  door.   

 

Youth  Program s m ust provide  supervision  for Program  Participants wh ile  they a re  in  the  
Un iversity’s housing or any off-site  locations. Un iversity Housing sta ff a re  responsib le  for 
bu ild ing ope rations and do  not provide  supe rvision  or o the r support for You th  Program s. 

Program  Directors for Youth  Program s with  overn igh t housing m ust im plem ent and  
com m unicate  to  Youth  Pe rsonne l additiona l pro tocols including: 

• Program  Pe rsonne l shou ld  not en te r Program  Participan ts room s un less necessary. 
If it  is  necessary to  check on  a  participant or in  the  event of an  em ergency, two 
Program  Pe rsonne l shou ld  be  pre sen t. Doors shou ld  a lways rem ain  open . 

• A curfew tha t is  age-appropriate  for the  Program  Participan ts. 

Supervision During Youth Program 

Overnight Programs 

https://www.uakron.edu/finance-administration/risk/ypp/Personnel-Code-of-Conduct.pdf
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Transporta tion  of Program  Participan ts shou ld  be  lim ited  to  necessity and  on ly for 
Program -re la ted  purposes. In  gene ra l, any p lanned group trave l to  loca tions off Un iversity 
Facilitie s shou ld  be  a rranged with  a  reputable , licensed, and  insured  transporta tion  entity 
(exam ple : bus com pany).  

When  transport in  o ther veh icle s is  requ ired  (exam ple : cars or vans), m ore  than  one  
Program  Pe rsonne l m ust be  pre sent in  the  vehicle , except when  m ultip le  participants will 
a lways be  in  the  veh icle . Drivers m ust have  current, va lid  licenses and  insu rance , and  m ust 
fo llow a ll d riving ru le s and  regu lations.  Drivers and  passenge rs m ust a lways wear 
sea tbe lts.   

 

 
In form ation  about Program  Participants’ m edica l in form ation  (including a lle rgie s) and  
m edications m ust be  com m unicated  in  writing by paren ts/guard ians be fore  the  You th  
Program  starts (see  above  section  on  Docum enta tion  for tem pla te s). Because  Program  
Directors and  Pe rsonnel a re  typica lly not licensed  m edica l professiona ls, m edication  m ust 
be  lim ited  to  ones that Program  Participants can  se lf-adm in iste r and  Program  Personne l 
a re  capable  of storing and  handling. 
 
Each  Youth  Program  shou ld  appoin t a  Medica l Coordinator. The  coordina tor is  re sponsib le  
for reviewing the  m edica l and  m edication  in form ation  subm itted  by parent/guard ians, 
ho ld ing any m edica tion  bags (expla ined  be low), and  m ain ta in ing the  Medica l 
Adm in istration  Record  (expla ined  be low). Medica l in form ation  is private  and  conta ins 
pe rsonally identified  in form ation  and  m ust be  handled  and  stored  confidentia lly in  
accordance  with  Section  7 be low.  

 
Paren ts/guard ians should  p lace  a ll m edica tions (except for rescue  m edica tion  – such  as 
inha le r or Epi-Pens – wh ich  shou ld  be  carried by Program  Participan ts) in  a  p lastic bag with  
the  participan ts’ first and  last nam e. Medica tions m ust be  in  the ir origina l con ta iners with  
the  dosage  instructions and  other pertinen t m edica tion .   
 
The  Medica l Coordinator will review the  in form ation  rece ived  from  parents/guard ians to  
confirm  that it  m atches the  m edication  rece ived . The  Medica l Coordina tor will m ain ta in  
m edication  bags and  give  them  to  Program  Participants as indicated . Medica l Coordinators 
shou ld  not adm in iste r or give  gu idance  on  the  m edications. All m edication  and  m edica l 
bags m ust be  re tu rned  to  the  Program  Participan ts’ parent/guard ian  at the  end  of the  
Youth  Program .  
 

Transportation 

Medical Information and Medication Management 
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Any review and accom m odations for Program  Participan ts requested  unde r the  Am ericans 
with  Disabilitie s Act (ADA) will be  conduct on  a  case-by-case  basis with  the  support of the  
Office  of Genera l Counse l, Office  of Accessib ility, and  other re levant Un ive rsity partners.  
 
 
 
Youth  Program s m ust have  appropriate  sa fe ty protocols in  p lace  for a ll p lanned activities in  
the  Youth  Program . All Youth  Program s m ust a lso  have  an  Em ergency Action  Plan  for 
m anaging and  reporting potentia l inciden ts (exam ples: in jurie s and  illness, weather re la ted  
em ergencies, natura l d isaste rs, active  assa ilan ts, acts of vio lence , m issing You th , e tc.). The  
p lan  shou ld  a lso include  how pertinent em ergency procedures and  inform ation  will be  
com m unicated  to  the  parents/guard ians of Program  Participants.  You th  Program s shou ld  
have  em ergency contact in form ation  for Program  Directors, Pe rsonne l and  Participants 
readily accessib le .  
 
Any inciden ts involving in juries or illne sses m ust be  docum ented  on  the  Incident Reporting 
Form .  Copie s shou ld  be  shared  with  EOHS and the  CRMO.   
 
 

 
If the  Program  Director or Pe rsonne l knows or reasonably suspects that a  Program  
Participan t has su ffe red or m ay su ffe r ch ild  abuse , neglect, or endangerm ent, they m ust 
report the  situa tion  to : 

• The  University of Akron  Police  Departm ent (330-972-2911) 
• City of Akron  Police  Departm ent: (330-375-2181); or  
• Sum m it Coun ty Ch ildren  Services 

Program  Directors and  Pe rsonne l a re  considered  “m andatory reporte rs” for purposes of 
the  Un ive rsity’s Gender-Based  Misconduct and  Title  IX Policy and  Protocol, and  m ust fo llow 
the  requ irem en ts and  processes for reporting any gender-based  m isconduct of wh ich  they 
becom e  aware , obse rve , or be lieve  has occurred  du ring a  Un iversity-Sponsored  Youth  
Program .   

Any other conce rns or questions abou t a  Program  Participant’s sa fe ty and  we ll-be ing 
shou ld  be  reported  to the  Program  Director and the  Office  of Genera l Counse l.  In  the  
event of im m inen t dange r or when im m ediate  physica l support is  needed, a lways contact 
the  UAPD.  

If an  a llega tion  of inappropria te  conduct is m ade  concern ing the  Program  Director, 
Pe rsonne l, or another pe rson  involved  with  the  Youth  Program , they m ust d iscontinue  any 

Accommodating Disabilities 

Safety Protocols and Emergency Response Plan 

REPORTING REQUIREMENTS 

https://www.uakron.edu/ogc/
https://www.uakron.edu/access/
https://www.uakron.edu/finance-administration/risk/ypp/UA+YPPEAP+Spring%202024.pdf
https://forms.office.com/r/xXSiYq0JEJ
https://forms.office.com/r/xXSiYq0JEJ
https://www.summitkids.org/Contact-Us/
https://www.uakron.edu/title-ix/docs/2025.09%20Gender%20Based%20Misconduct%20and%20T9%20Policy.pdf
https://www.uakron.edu/ogc/
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fu rther participa tion  in  the  Youth  Program  until they rece ive  approval from  the  Office  of 
Genera l Counse l.  

 

 
Youth  Program s m ust take  appropria te  m easures to  con tro l and  protect any personal da ta  
and  in form ation  tha t is co llected , stored , and  used  by UA (exam ples: contact in form ation , 
gender identity, m edical in form ation , financia l in form ation ). Youth  Program s m ust fo llow 
University’s applicable  in form ation  secu rity ru le s and  policie s, including Secure  Access and  
Data  Storage  Standards and  IT Data  Access Policy.  
 
The re  are  additiona l lega l and  UA ru le  requ irem ents for Youth  Program s tha t d irectly 
accept and  process paym ent in form ation  d irectly from  parents/guard ians, such  as credit 
card  or pe rsona l checks as form s of paym ent. It is  pre ferrable  to  use  a  th ird-party provide r 
such  as Cashnet for paym ent m ethods. 
 
Program  Directors are  re sponsib le  for ensuring the  fo llowing docum ents are  re ta ined  in  
accordance  with  the  Unive rsity’s applicable  record  re ten tion  schedu le :  

• Copies of the  docum ents ou tlined  above  in  Section  5.A. 
• Records of any incidents, in jurie s, and  illnesses that occurred  du ring the  You th  

Program  
 

 
 

The  Com pliance  and  Risk Managem ent Office  can  assist with  questions about the  Policy, 
these  Gu ide lines, or You th  Programs.  

 

Last Updated: November 20, 2025 

DATA PROTECTION AND RECORDKEEPING 

QUESTIONS AND SUPPORT 

https://www.uakron.edu/infosec/policies/secure-access-data-storage-standards
https://www.uakron.edu/infosec/policies/secure-access-data-storage-standards
https://www.uakron.edu/infosec/policies/its-data-access-policy
https://www.ftc.gov/business-guidance/privacy-security/gramm-leach-bliley-act
https://www.uakron.edu/ogc/universityrules/pdf/11-10.4.pdf
https://www.uakron.edu/ogc/Records_Retention_Schedule_Updated_2025_07_21.pdf
https://www.uakron.edu/finance-administration/risk

